
Reimbursement Request Form
School Year 20________

*Pleasemake cheque payable to: Date of Submission:___________________

ParentsName: _____________________________________________________________________________________

MailingAddress: ____________________________________________________________________________________

PhoneNumber/Mobile/Email:________________________________________________________________________

StudentsName(s): __________________________________________________________________________________

Grade(s): ___________________________________________________________________________________________

Legend forDescription ofMaterial used below.
Please insert number accordingly that applies to theVendor:

1) Consumables-paper, pencils, art supplies, generalworkbooks, ink
2) Curriculumbased-workbooks, textbooks, reading books
3) Online curriculumprograms- learning programs onCD
4) Learning aids -manipulatives ( supported in he programplan)
5) Computers, technology equipment ( ie., printers), including repairs and upgrades -

Supervising authoritiesmay set dollar limits on the amount spent on these types of
expenses annually

6) Internet services- 50%of themonthly fee fromSeptember toAugust
7) Tutoring - Group of individual lessons necessary for the student’s programdelivered

by a subjectmatter expertwho isNOT an immediate familymember
8) Lessons- including, but not limited to,music, swimming, language taught by a

certified instructor
9) TangibleAssets - ie:, camera, telescopes,musical instruments
10) Home economic edibles
11) Admission /field trips (MAX50%of the funding provided to parents



Date of Purchase Nameof Vendor Description :
( Use Legend

Above)

Amount
Not Incl.
GST

GST Total Incl. GST

Example:
Sept 1/2024

Best Buy- Chromebook 5 300.00 15.00 315.00

Totals $ $ $



Page _________

Date of
Purchase

Nameof Vendor Description:
Textbooks/Supplies

Amount
Not Incl.
GST

GST Total INCL GST

Totals $ $ $

Parent Signature: ________________________________ TeacherApproval: _____________________________

Approval for Payment: ____________________________ ProcessedBy: _________________________________



Notes andHelpful Tips RegardingReimbursements Claims

● All receiptsMUST include a business name, business license and/orGST registration number
● ReceiptsMUSTNOT include personal/household items purchased
● ReceiptsMUST be attached in order listed on form
● Funding is available to all TraditionalHomeEducation students in the amount of $910.00

for the 2024-2025 year
● Kindergarten $450.50 per student
● Please submit reimbursement requests starting afterNov 1, 2024 and beforeMay 31, 2025.
● There is no additional funding available for familieswho are choosing to do Traditional

HomeEducation for childrenwith special needs
● Please complete forms completely and accurately.
● Please ensure your submission has a parent signature
● Any incomplete formswill be returned andmay cause delays in the reimbursement process
● Original receipts must be attached to the formand should be attached in the same order
● If your receipt/invoice does not identifywhat you have purchased , please ensure to add a

clear description of those items on the claim form.
● Please ensure to note if you have paidGST on your claim form.
● Please ensure you have purchased educational items on their own individual receipt as

receipts for reimbursement shouldONLYhave educational items listed. Receiptswith
personal and/or household items purchased on themwill not qualify for funding.

● If you havemore than one child, your fundingwill be calculated as a family total. Youwill
not be expected to submit individual forms per child.

● Werequest that reimbursement claims be for aminimumof $250.00
● For the 2024/ 2025 year, Alberta Education has allowed the total allowance for each child

to be paid out if the claim submitted has reached 75%ormore of the total allowance
payable. For example, 75%of $910.00 is 682.50. Receipts are still required to be provided.

● Please refer to theAlbertaGovernment Standards forHomeEducationReimbursement
form for guidelines for reimbursement.

● Please note that any private services/lessons claimed by familiesmust be froma licensed
business and theBusiness License # and/orGSTRegistration numbermust be provided on
the receipt alongwith the LicensedBusiness name. Receipts submittedwithout this
informationwill not qualify for funding.

● Youwill not be reimbursed for travel costs,meals or personal remuneration.



● If submitting for Internet charges, 50%of themonthly fee qualifies for reimbursement.
Please provide full receipts of internet fees showing the breakdownand description of the
service provided.

DISCLAIMER:

TheHomeEducation grant offered to parents is intended to offset the costs of educating a student
at home in the school year forwhich the grant ismade available. The items that are submitted for
claimmust be directly related to supporting a student’s program for the duration of that school
year. Parkland SchoolDivision has a high degree of accountability toAlberta Education for the use
of public funds to support education so the following guidelineswill be followed closely. The
standards listed beloware provided byAB. Ed. to school authoritieswho supervise a home
education programas a resource tool formeeting their accountabilities regarding the use of home
education funding. All reimbursement decisionsmust be consistentwith Section 7 (4) of theHome
EducationRegulation.


